JOB DESCRIPTION
	Post Title
	
	Laboratory Technician/Assistant General Learning Area Support - Science

	
	
	

	Reporting to:
	
	Senior Laboratory Technician

Learning Area Co-ordinator – Science
Head Teacher

	
	
	

	Responsible for:
	
	Specialist support in the Science Learning Area, including post-16 Biology


	
	
	

	Liaising with:
	
	Subject and key stage teachers/Senior Laboratory Technician/Resource & Learning Environment Manager/Learning Environment Co-coordinator/support staff/SENs/external agencies/suppliers

	
	
	

	Working Time:
	
	Full time, term time + 5 days 

	
	
	

	Salary/Grade:
	
	

	
	
	

	Disclosure level
	
	Enhanced

	
	
	

	Purpose:
	
	To provide specialist support including preparation and maintenance of resources under the direction/supervision of the Senior Laboratory Technician, Science Area Co-ordinator and Science subject co-ordinators.
To support pupils in accessing learning activities using specialist skills/training/experience.



	Operational Activities
Safety
Finance
Teaching and learning support
Staff development
Quality assurance
General


	
	· To assist with ensuring a safe working environment for staff and pupils

· To be aware of health, safety and environmental legislation as it applies to science laboratories
· To assist with implementing an efficient stock and re-ordering system and associated duties including placing and receiving orders and checking deliveries.
· To be particularly responsible for A Level Biology in the science area.
· To assist with the efficient use of ICT in the science area
· To support teaching staff in their learning strategies and in class practical work
· To assist in planning, development and organisation of systems/policies/procedures in the science area.
· To assist in the creation and maintenance of a purposeful, orderly and supportive environment for learning.
· To assist with the supervision of pupils out of lesson time as agreed with the Senior Laboratory Technician and/or Science Area Coordinator

· To undertake personal development and improve own practice through training, observation, evaluation and discussion with colleagues 
· To take part in training linked to the development and use of the school’s VLE.

· To take part and assist in the implementation of the school’s quality assurance procedures

· To engage actively in the performance review process
· To work as part of a team and support the roles of other team members

· To contribute to the overall work and ethos of the school in general and the Science area in particular


	Pastoral System:
	
	· To be aware of, and comply with, policies relating to child protection, health and safety, confidentiality and data protection, reporting all concerns immediately to the Science  Area Co-ordinator and/or the Senior Science Technician.
· Any work carried out by technicians, by means of giving instruction to pupils, must always be done under the supervision of a member of the teaching staff.




	Main Core duties


	
	· Assist in the maintenance of efficient financial control systems within the science area

· Actively take part in personal development 
· Construction and basic repair (within agreed limits) of equipment

· Assist with organisation of repairs or specific maintenance when required

· Preparation of chemical/ solutions

· Collection and preparation of equipment and materials for both demonstrations and class use
· Checking equipment and materials for quantity and damage

· Care of plants and animals kept in the science dept.

· Assist with maintenance of labs to ensure a clean, safe and orderly environment

· Advising teachers on safety matters or potential problems with equipment

· Safe disposal of chemical and biological waste
· Routine cleaning of designated labs, glassware and other equipment

· Mounting displays, other visual aids and pupils’ work
· To facilitate teaching through the VLE
· Assist with managing the Science area’s reprographic requirements, particularly Biology
· Assist with the organisation and storage of materials to support all courses taught in science, with particular responsibility for post-16 Biology

· Assist with the filing of coursework for KS4 science

· Assist with managing the Science area’s broadcast recording requirements

· Assist teachers to organise room changes in order to deliver science related tasks
· Assist in the development of lessons plans, administration of coursework, worksheets, etc.
· Assist teachers with demonstrations
· Create learning resources in consultation with teaching staff and/or the Senior Laboratory Technician
· Assist the Science Key Stage Coordinators and Senior Laboratory Technician in ensuring that work set by teachers is delivered to cover/supply teachers when teachers are unexpectedly absent
· Assist the Science Area Coordinator with administration tasks associated with producing the science area timetable
· Assist teachers at open evenings or events as agreed with Science Area Co-ordinator  (any overtime accrued to be deducted from 5 day flexi-block)


	This job description is current at the date shown, but, in consultation with you, may be changed by the HeadTeacher to reflect or anticipate changes in the job commensurate with the grade and job title.


Signed by colleague…………………………………..
Date………………..

Signed by Headteacher………………………………. 
Date………………..
